UNIT 4 BODY LANGUAGE

Part 1 Reading and Thinking
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1.I have to inform you that we can not ()it
2.The police had to ({88FH) force to enter the building.
3.1 didn't know whether to  (f8----- IBf# )her silence as acceptance or
refusal.
4. These two regions  (FH®)greatly in climate.
5.Could you do me a__ (#Bf)) and tell me how the Internet works?
6.The company with  (BJ5ERY, B]{5§AY)quality, perfect service and

reasonable price is going to win the trust of new and old customers.
7.But some large groups say that the US tax rules are a more important
(FEES).

Il EiEE=s

approve of,by contrast,break down,make inferences,in favour of, vary from...to...

1.I like to from the data.

2.I'm all equal pay for equal work.

3.Personally, I entirely the plan.

4. The questions that you write down on your notecard will book
book.

5.Talks with business leaders last night.




6.1 am not good at expressing myself. , I am better at thinking

indeed.

LR EEXES

1.Teachers have a limited amount of time to  (interaction)with each child.
2.The menu  (various)with the season every year.

3.All the world has tended to approve  their plans.

4.The state of  (employ) in this city is improving.

5.They  (reliable) heavily on the advice of their professional advisers.
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One day,while towards his boat,Crusoe saw a

man's footprints on the sand.

2 HERERIER B RIr R EE R AHEE.

Cherries ~ in colour  almost black  yellow.

3. A ER AT LURIERIERIRIR I THEMRT.,

People can sometimes previous knowledge.
4 RFERESIRAFERE.

The new system appears to the original system.
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Words are important,but body language can also give us 1 (inform )about
people's feelings. Body language is one of 2 most powerful means of
communication. It is used 3 (convey) people's thoughts and opinions and to

communicate with each other. When talking with others, you are not just using



words, 4 using facial expressions as well as gestures. Just like spoken
language, body language 5 (vary) from culture to culture.The gesture for
“OK” has different meanings in different cultures.The gestures we use for
“yes” and “no” and the way we greet 6 (different)around the world.Some
gestures seem to have the same meaning everywhere. Placing your hands
together and resting them on the side of your head while closing your eyes
means “sleep” . Some body language has many different uses. Perhaps the best
example is smiling.

A smile can help us get 7 difficult situations and find friends. A smile

can break 8 barriers. Experts suggest 9 (smile)at yourself in the mirror 10

(make)yourself feel happier.

L. 2. 3. 4. 5.
6. 7. 8. 9. 10.
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Apart from our tongue, in my point of view, eyes are another kind of
language we use to express ourselves. Through one's eyes, we can read sorrow,
happiness, encouragement, and many other emotions. Eyes are always one of the

fastest and most direct organs to reveal your thoughts.



Until now, I still remember an unforgettable experience, which happened
when I took part in a singing contest at the age of nine. It was the power of
my mother's eyes that encouraged me to go for it. I had shown great interest in
singing before that, but I was too shy to sing in the public. So one day my
mother took me to sign up for the singing contest. With my mother's company
and encouragement, I was determined to meet that challenge. Standing on the
stage, | suddenly found I had become the focus of all the eyes. I got so
nervous that I couldn't even keep my eyes open. When it was my turn to be
introduced to the audience and sing, I became even more nervous. I felt my
legs were shaking and my memory seemed to have left me, as I couldn't
remember anything. Searching for help, I met my mother's eyes which were
sparkling with encouragement and strong power. It seemed that they were
speaking to me, “Come on! Baby! Take it easy. I'll always be with you!” I
read the message through her eyes and at that moment I got my confidence
back and began to sing my song. When I came down from the stage, she came
up to me, saying, “Great! I'm proud of you!” and gave me a big hug. At
that time, I found her eyes filled with tears of joy. Sometimes, you see, just the
encouraging eyes themselves can make a shy person brave.

1.What does the author mean to do by telling her unforgettable experience?

A.To prove the author's view that eyes are another kind of language we use to
express ourselves.

B.To prove that the eyes are very important parts of our bodies.



C.To let us share her unforgettable experience.

D.To tell us that how she became brave.

2.What's the meaning of the underlined word in the first paragraph?
A.Show.  B.Experience.

C.Contact. D.Understand.

3.What did the mother think of the author's performance?
A.Poor. B.Not good.

C.Splendid. D.Hopeful.

4. What's the best title of the passage?

A.My unforgettable experience

B.Eyes

C.A singing contest

D.Confidence and success

B

Body language 1s the quiet, secret and most powerful language of all! It is
said that our body movements communicate about 50 percent of what we really
mean while words only express 7 percent. So, while your mouth is closed, your

body is just saying.



Arms. How you hold your arms shows how open and receptive you are to
people you meet. If you keep your arms to the sides of your body or behind
your back, this suggests you are not afraid of anything. Outgoing people
generally use their arms with big movements, while quieter people keep them
close to their bodies. If someone upsets you, just cross your arms to show
you're unhappy.

Head. When you want to appear confident, keep your head level. If you are
a monitor, you can also take on this position when you want your words to be
taken seriously. However, to be friendly in listening or speaking, you must move
your head a little.

Legs. Your legs tend to move around a lot more than normal when you are
nervous or telling lies. If you are at interviews, try to keep them still.

Posture (&##). A good posture makes you feel better about yourself. If you
are feeling down you normally don't sit straight, with your shoulders inwards.
This makes breathing more difficult, which can make you feel nervous or
uncomfortable.

Mouth. When you are thinking, you often purse your lips. You might also
use this position to hold back an angry comment you don't wish to make.
However, it will probably still be noticed, and people will know you're not
pleased.

Face. When you lie, you might put on a false face. But that expression
would crack quickly, allowing displays of true emotions such as happiness,

sadness, disgust(fRi&)and fear.



5.When someone is keeping his arms behind his back, he tries to tell you
that

A.he is not afraid

B.he is outgoing

C.he is angry

D.he is cool

6.If you want to appear confident, you should

A.move your arms a lot

B.cross your arms

C.move your head a little

D.keep your head level

7.Which of the following can be the best title of the passage?
A.Body language, the most commonly used language

B.Body movements give away secrets of mind

C.Arms tell more than legs

D.Facial expressions tell the truth
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How to Develop Interpersonal Skills
People use interpersonal skills daily—socially as well as professionally—and
usually without even being conscious of their effectiveness. In the workplace,

listening, communicating, working together and manners are important



interpersonal skills. An employee who falls short of any of these soft skills must
work consciously to strengthen and develop them. 1

Listen up.

Active listening is a skill that must be learned and practiced. 2 The
active listener provides feedback by focusing their full attention on the speaker
and responding with verbal and non-verbal clues that the speaker's message is
heard and understood.

Avoid failure to communicate.

Simply talking to people does not guarantee that your message is getting
across. Common barriers to communication are lack of verbal clues, cultural
differences, lack of interest, distractions, and unfamiliar expressions. Expect such
barriers and deal with them. Learn to think before you speak, and express
yourself clearly and carefully. 3

Get it together.

Working together is the key to working effectively. 4 Create such an
environment, rather than competition, and respect the opinions of others. Praise
and thank co-workers for their contributions and treat all suggestions and
opinions with respect.

5

The basics of these interpersonal skills are the rules of politeness and good
manners. Respecting other cultures can strengthen a relationship. Be aware of
what is happening in your co-workers' lives and care for them. Stay cheerful

and positive in the office.



A.Mind your manners.

B.Stay positive to infect others.

C.Working successfully with others can make a career.

D.It can avoid letting the speaker's message disappear.

E.Practice smiling in front of the mirror until you feel confident.

F.Otherwise, the employee can't get along with superiors and co-workers.
G.Control your non-verbal communication—facial expressions, body language and
eye contact.

1. 2. 3. 4. 5.

Part 1 Reading and Thinking
BT Kk

I.l.approve 2.employ 3.interpret 4.differ 5.favour
6.reliable 7.barrier
IT.1.make inferences 2.in favour of 3.approve of 4.vary from;to
5.broke down 6.By contrast
II.linteract &AM, AR EINSEB A FHIENIEAR. have a
limited amount of time to do sth.f{3=EhYEHER. #UE interact,
2.varies EHEEMNEGINTFE—H., 9 XBEFEEEE=HmE, vary
with..Bg..... M2, FIERFE= AFRERELEUE varies,
3.of FEEERE. I=EHFEMRTZE 1A, approve of Zhk;
FE. HUE of,
4.employment F&EiFHER, IR XMEHEIFIARRIEERE. MME of
[EEIREZIAE. #BUE employment,



Srely F&aAMEER, IRMIAIFEAMEREIRYEN. aRMEERF,
HE(EA reliable BaMaH (. #UE rely,

IV.1.walking along the sand 2.vary; from; to 3.make inferences
according to 4.be identical with

V.linformation ZE&EiFE4EEHR, RIEEERES give sb. sth.ATHILLAFRE—
N2, 53R inform AY21AIAZT information,

2the EBEEAERSRIAIE. one of+the+FEFiRGEEHR+n.(pl.)FT~
.. V... Z2—. HUE the,

3.to convey FEEEFEHEHAL. be used to do sthigFAANMIES, HUHE to
convey,

4but EEFEFEEE., notjust..but. F™MY...MmHE...... #UE but,

S5.varies EBESHFIE ., SMELFERA—ARIENTS. FiEH body
language, #3& varies,

6.differ FEERSHEBE—E. XENMBHEEWESL ATLANER—RIIER
. FEiEA The gestures...and the way, & differ,

7.through FE&E[REFEREC. LSMERRIEEIEME. get through BA "E%
2" #UE through,

8.down ET[REEER., AR HIRREE. break down B "iHRR" |
HUE down,

9.smiling E&EIEEERNE. suggest doing sth. BN "EIVHEE" HIE
smiling,

10.to make FEIFBENE., ERENREERFFHIE CHMEIBRIZER
BOREELD., WANAENEAEIFRRPAE. SUE to make,



BESIIRT 4R
I. A
oIERMFE ANE IR, IRIBRE/ORIVER, BIIRBREA T LASEH S
B (FESIIENELLE FNREIZEEMABELATHISIENR. (FEIBERIREE
sl 7 FE (Ed R B 1S, 55 T HEE.

RIEBEHFIEAE SR,

2A HENIBENR. SEEZEN ETYAE USRI ERERRRIE
BNRRMEEZENRE ikl reveal (IEERZE "B .

3.C HEIBFIHTRR, HCREREIFEEERIRE. MBELURERZIBA LRI
IBYHA N EERIRIERAE splendid B9 "IREFRY" .

4B FEATH. 2XNEFT—IMEEIHMERE. EFLRLFEXIIRGE

3. FEI B IiEsF Bt/ L NEIE R A T,

[&EsailC]

k3% 4.determined adj.lBRRY 5.be proud of X¥.....BE=

KUER R

[R5 It was the power of my mother's eyes that encouraged me to go

for it.

I8 HEBENIRBRINESR F RESNFE.



ot ZOFERTRASELEJEEIE the power of my mother's eyes, Kig It
was F[ that [FIR[RAYE]F/3:The power of my mother's eyes encouraged
me to go for it.,
B

oiEmIFE ANE— RN, FENFE. L. IR EBEMEHE /LT
INESHIIES WIARINES LA, WENREARNES!
5.A {HTSIERARER, tR4E If you keep your arms to the sides of your body or
behind your back, this suggests you are not afraid of anything.mJA[, 41548
FRESHERAEEERBXNAH 2SR, Uk A,
6.D {ATIEMREA, #RIE When you want to appear confident, keep your
head level aJ&0, ANSRIERIMEBRE BLLRIFEKFE, Uk D,
7B EEXEE. RIEEXRATNHRF —BREE—ITH SR ARERDHY
BHIFRIAENERNE N BIMESEMER(IRRE. #ik B,

[&EsiailC]
1.powerful adj i BEHAYEFMMAAN  2.communicate v.f&1X
3.express v.ZRKiA 4.open adjiHigHY 5.receptive ad). BEIMITEYS R TFIEZM
OoEmEE ANE—mRAN, MMEEICHITEERS P ERIARRK
RIS MNBR THRIES. A EFEESHRNAGRRR?A N TR,
BT ABR3ZAERENE TAFPRIEEM, AN S EN A T IRES APRZERE IR
i%e
LF E—9REFREXEREEP AU —IRI R T SRt TAELAINGER]
EFRIXERRE, FIN "B, R TTES ERARESEMERL" AE1EE.



2D E—EREFMRAYRITE— M IS IRYREE. DI “IXATLAER,
RERIRIEEIER" fFEIER,

3.G BREARER/IVRRA_E—E AR ARIE R BFRBE A BB S EFIA
HIWRABCEREEEAN, G "EHrIFSIERRn—HERPRB. IR
IESMIREER" AR,

4C —aRAIGFRESIIFERNXE. CIN "StARIIRIEFRILAER
£ EBREEL BERREE T SIFERME FFEIEIR,

5.A IRTEBZERAYVIVRER, Z IR RIFFAIXE AFRKR A i BeRIEZ A LIRIIR
FFRIALINAYRIN, AT "BERIRRIFUL FHFERRKE.

(S5

l.interpersonal adj. AFRXZEBI,AFREY  2.conscious adj.EIRZEIRY
3.effectively adv. B3t 4.strengthen v. M58, 158, IE

5.respond v.[A1Z, BIN EH /A EA. - 6.guarantee v.ARIE E(R

7.contribution n.5a#EA

KUER TR

[R5 An employee who falls short of any of these soft skills must work

consciously to strengthen and develop them.

B8 REXEREEEFIYEAI—IRIR TAE SR T ELUINEMEFRIX L

ot AERENEESE. ZAFHI who falls short of any of these soft skills
HEENG (RS E1TiR An employee; iRl A~AETLEEIE to strengthen and

develop them F£R=BH,



