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I am writing to a reporter for our school

newspaper Further.
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First, I literature and have a over

other participants.
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I became a student, I a habit of writing diaries

and reading newspapers.
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I have read many
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They and improve my writing skills.
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To give you a  deeper understanding of  me, I

have
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If my application , I will try my best to do

the job.

%2 (1)apply to be (2)am passionate about;head start (3)Since;have
kept (4)classic literary works (5)broaden my horizons

(6)attached my résumé (7)meets with your approval
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% 2% (8)I have read many classic literary works, which broaden my
horizons and improve my writing skills.

(9)Should my application meet with your approval, I would try my best to
do the job.
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Dear Editor,

[ am writing to apply to be a reporter for our school newspaper
Further.

First, I am passionate about literature and have a head start over
other participants. Since | became a student, I have kept a habit of writing
diaries and reading newspapers. Besides, | have read many classic literary
works, which broaden my horizons and improve my writing skills.
Although being a reporter is a hard job which needs patience and labor, I
am prepared to take it. To give you a deeper understanding of me, I have
attached my résumé.

Should my application meet with your approval, I would try my best

to do the job.
Yours sincerely,
Li Hua
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1.I have learned from the poster that our school needs/wants a



volunteer teacher.
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2.1 am writing to apply for the advertised post of English teacher in
Chenxi Hope School.
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3.1 am writing to you to enquire if there would be any position
available for me to work as a volunteer to teach English in Chenxi Hope
School.
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4.1 would like to further my studies in the English department of
your university.
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5.1 am writing this letter to show my keen interest in the post of
secretary which you advertised in yesterday's newspaper.
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1.There are several reasons contributing to my application.
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2.1 have a good knowledge/command of English and have won

several prizes in English contests.
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4 Not only can I speak English fluently, but I know how to pass my
knowledge on to students.
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5.Besides, I am active/easy-going/outgoing and always ready to help
others.
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6.1 am confident that I am qualified for the position.
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1.Thank you for considering my application and I am looking
forward to hearing from you.
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2.1 would be grateful if my application can be approved.
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3.1 would appreciate it if you give priority to my application.
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4.1 hope my academic background will meet your general
requirements for the work.
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Dear Sir,
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Looking forward to your early reply.

Yours,

Li Hua
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One possible version:

Dear Sir

[ am Li Hua, a student studying in London, who is more than thrilled
to be informed of the message that there will be a Chinese painting
exhibition in your local art gallery.lI am writing to apply for being a
volunteer.

As a student from China, | have been keen on Chinese paintings. As
you know, China has a growing influence on today's world. In the
meanwhile, more attention is paid to the study of the traditional culture in
Chinese high schools. So I have got the hang of the knowledge of
Chinese paintings. By the way, I can also do well in communicating with
others in oral English.

I would extremely appreciate it if I have a chance to receive your

approval. Looking forward to your early reply.

Yours,

Li Hua



