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Dear Jack,

I am sorry to hear that you're having trouble adjusting to your high

school life.

Yours,

Li Hua
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%2 lactually 2.freshman 3.recommend

4.schedule 5.teenager 6.responsibility



7.be confused about... 8.extra-curricular activity
9.focus on 10.be suitable for 11.sign up(for sth.)
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I recommend that you and it

can help you make more new friends.
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You should and your

studies.
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, studying hard is our
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I hope my suggestions will

%% (1)Actually;many freshmen are confused about (2)sign up for
extra-curricular activities (3)make a good schedule;focus on (4)As a
teenager;responsibility  (5)be suitable for you
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Z 2% (6)] recommend that you sign up for extra-curricular activities,
which can help you make more new friends. (7)As a teenager, it is our

responsibility to study hard.
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Dear Jack

I am sorry to hear that yvou're having trouble adjusting to yvour high

school life. Actually, many freshmen are confused about high school life,
so don't worry about it too much. I'm writing to offer you some useful

advice.



First, I recommend that you sign up for extra-curricular activities,
which can help you make more new friends. In this way you won't feel
lonely and your school life will become colorful and interesting. Second,
you should make a good schedule and focus on your studies. As a
teenager, it is our responsibility to study hard.

I hope my suggestions will be suitable for you.

Yours,
Li Hua
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I heard that...

I was informed that...

You said in your last letter that...

I'm sorry that you are having trouble/difficulty/problems in...
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I am writing with my suggestions/proposals(%£iX) for...

I am writing to express my views concerning(7<1)...

I am writing to give you some advice on the problem you are faced with.
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There are several simple suggestions for you. To begin

with,...Moreover/What's more,...Finally,...



Why not do...?/Why don't you do...?/What about doing...?/How about
doing...?
You'd better (not) do...
I advise/suggest that you (should) do...
I strongly advise you to do...
I highly recommend that you (should) do.../It is highly recommended that
you (should) do...
You might/may as well do...
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I hope you will find these ideas useful.
I hope my advice is of some help to you.
I do hope my advice is helpful to you.
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Dear Mike,

I was worried when I heard your present situation.

Yours sincerely,
Li Hua
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One possible version:

Dear Mike

I was worried when I heard your present situation. Therefore, I'm

writing to offer you some suggestions for a healthy life, aiming to break
your bad habits which are harmful to your health.

First of all, keep a balanced diet and have meals regularly, which



will build up your strength. Secondly, I strongly recommend you taking
some exercise. Doing exercise can make you feel energetic, thus enabling
you to devote more time to your study.

I hope you can take my suggestions, build up your body and make
steady progress in your studies.

Yours sincerely,

Li Hua



